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The Michigan Social Work Continuing Education Collaborative is comprised of members representing academic institutions and social work professional associations. 

  

Collaborative Representatives 

Associations
 

Association for the Advancement of Social Work with Groups

Clinical Social Work Association 

Greater Detroit Association of Black Social Workers 

Michigan Association of Baccalaureate of Social Work 

Michigan Association of Black Social Workers

Michigan Association of School Social Workers
Michigan Hospice Social Worker Association 

National Association of Social Workers-Michigan
National Rural Social Worker Caucus 

Organization of Latino Social Workers

Society for Social Work Leadership in Health Care

 

Schools of Social Work 
 

Andrews University 

Eastern Michigan University 

Ferris State University 
Grand Valley State University
Michigan State University
Northern Michigan University-Marquette
University of Michigan 

University of Detroit-Mercy
Wayne State University 

Western Michigan University 

 

- Representing the Michigan Social Work Board - 

Emily Jean McFadden, LMSW-Clinical and Macro, ACSW 

 

I.
RESPONSIBILITIES OF THE COLLABORATIVE
a. The Michigan Social Work Continuing Education Collaborative (referred to as the Collaborative) is not governed by NASW-Michigan.  NASW-Michigan is the administrative arm and is a member of the Collaborative.

b. The Collaborative approves social work continuing education courses on behalf of the Michigan Board of Social Work.

c. NASW-Michigan is not the approving body of continuing education applications.
d. NASW-Michigan is not the Michigan Board of Social Work and is a separate entity.
e. The Michigan Social Work Continuing Education Collaborative approves courses, not providers.  “Provider” is the course sponsor.
f. Unlimited Providers will pay a fee to have an unlimited number of courses reviewed by the Collaborative. 
g. Course sponsors or Providers are never granted “unlimited” approval.  Unlimited providers are allowed “unlimited” submissions each 12 month period.  All courses must be reviewed and approved for social work continuing education.

h. Social Workers earn continuing education clock hours (CE Hours) not CME credits or CEU credits.  One CE Hour is equivalent to 50 minutes of uninterrupted instruction.
II.
MICHIGAN RULES REGARDING CE DOCUMENTATION REQUIREMENTS.

· All providers must keep a one complete copy of the following documents for a minimum of five years:
a. One complete copy of each submitted application.

b. One complete copy of the presenter’s credentials or CV or resume.

c. Copies of the signed attendance records or attendance monitor sheets.

d. One complete copy of all hand outs and presentation references (e.g. power points).
e. Copies of the participant evaluations or the evaluation summary. 
III.
PROVIDER AGREEMENT

A.
Distribute to each participant and presenter a certificate of attendance with the following information:

i. Course Title

ii. Course Date

iii. Number of CE Hours Earned
iv. Participant’s Name

v. MICEC Approval Statement (Collaborative approval statement is emailed to you upon 



approval of your course application)

vi. Course Approval Number (Issued by Collaborative once approval is granted)
vii. Course Sponsor’s Name – This must be the same sponsor name that is on the CE 



application.
viii. Course Location
B.
Policy for presenter CE credits:

(b) Three (3) continuing education contact hours may be earned for each 60-minute presentation of a 
continuing education program that is not part of the licensee’s regular job description that complies with the 
standards in R338.2908o. Credit may be earned for the same program only once in each renewal period. A 
maximum of 15 continuing education contact hours may be earned under this subdivision.
Failure to include all of the required information on the certificates may result in a suspended license for any social worker who gets audited by the State of Michigan.
C.
Courses submitted for CE’s must be relevant to social work practice and in accordance with at least one of the 
following requirements: (see social work continuing education general rules and definitions R338.2901)
· Courses that do not meet at least one of these requirements will not be reviewed.
i. Theories and concepts of human behavior in the social environment

ii. Social work practice, knowledge and skills

iii. Social work research, program evaluation or practice evaluation

iv. Social work agency management or administration

v. Development, evaluation and/or implementation of social policy

vi. Social work ethics and standards of professional practice (must be taught by LMSW in good 


standing with regulatory boards)
vii. Pain/Pain symptom management, including but not limited to, behavior management, 



psychology of pain, behavior modification and stress management.

C.
You must have a licensed social worker involved in the planning and/or presentation of all programs offered 
for social work continuing education clock hours.
D.
Your submission of the application is acknowledgement that you have read and understand the rules of 
application as outlined in this manual and that you agree to:


I certify that all of the programs offered by :__( course sponsor organization)________will comply with the rules 
of  public act 61, 2004 (senate bill 189) and the Michigan Social Work Continuing Education 
Collaborative. 
Documentation of compliance for each program approved by the collaborative will be 
maintained for five years and will be made available to the Collaborative upon request.  It is 
understood that the continuing education files may be audited for a compliance check at any time 
during this five year period.

V.
COLLABORATIVE REVIEW
a. Collaborative members are volunteers.

b. They are assigned reviews on a rotating monthly basis. 

c. Reviews are mailed out to the Collaborative members weekly.

d. One part-time Licensed Masters Social Worker as a paid contractor is available to review “rush” applications and to assist the Collaborative with additional reviews.

e. Reviews of the application content are based on the Continuing Education Rubric that was established as a review guideline for evaluation consistency based on the social work continuing education general rules.  See the Continuing Education Rubric-Table 1A.
f. Applications are reviewed on a first come-first serve basis unless a “rush” review has been requested and the “rush” application fee has been paid.

g. Reviews are not processed until all required documentation and fees have been submitted.

VI.
DEFINITIONS
Non-Profit Organization:  Any organization that is considered a non-profit, either 501c(3) or 501c(6) by Federal Tax Standards.
For-Profit Organization:  Any organization that is considered a for-profit entity by Federal Tax Standards.
Course Sponsor – Provider:  This is the organization that is sponsoring the continuing education offering and the organization responsible for the maintenance of all continuing education records, requirements and payment for application.  The course sponsor/provider name must remain consistent on all documentation.
`Continuing Education Rubric


Table 1A
The following is the MINIMUM STANDARD for courses submitted to the Continuing Education Collaborative for review.  You are welcome and encouraged to provide course work at a more advanced level than listed, but all courses must at least include information from one of the Content Areas AND the Required Information below.  Courses that do not meet at least one of the standards will not qualify for social work continuing education.
	Number
	Content Area
	Minimum Standard

	1
	Theories and concepts of human behavior in the social environment.
	Course includes SKILLS OR KNOWLEDGE IN ONE OR MORE OF biological, psychological, sociological and spiritual approaches to Person-in-Environment and systems theory concerns.

	2
	Social work practice, knowledge and skills.
	Course is characterized by presentation of either THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM with individuals, families, and groups without demonstration or assessment.

	3
	Social work research, program evaluation, or practice evaluation.
	Course is characterized by presentation of practical skills in THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM of research, program evaluation, or practice evaluation without demonstration or assessment.

	4
	Social work agency management or administration.
	Course is characterized by presentation of practical skills in THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM in supervision, management, and administration without demonstration or assessment.

	5
	Development, evaluation, and/or implementation of social policy.
	Course is characterized by presentation of practical skills in THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM in social policy analysis and/or implementation without demonstration or assessment.

	6
	Social work ethics and standards or professional practice.
	Course is characterized by explicit reflection on standards of professional practice in social work or related to social work ethics.  Must be taught by LMSW.

	7
	Pain/Pain symptom management, including but not limited to, behavior management, psychology of pain, behavior modification and stress management.
Pain is an unpleasant and emotional experience associated with actual or potential tissue damage.  It is unpleasant and therefore is an emotional experience.  Pain management, therefore involves helping the client cope with the emotions related to pain, as well as other activities such as advocacy, teaching skills, and using practice techniques to manage pain and it’s emotional side effects
	Course is characterized by presentation of practical skills in THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM in AT LEAST ONE of behavioral, psychological, and biological methods for pain and pain symptom management without demonstration or assessment.
Course is characterized by presentation of practical skills in THEORETICAL FOUNDATION FOR SKILLS OR PRACTICE WISDOM in methods of behavior modification and stress management without demonstration or assessment.

While there are emotional aspects for the client suffering from the pain of tissue damage, the topic of pain management does not apply to general practice of therapy related to problems of living or development, general relationship difficulties, etc.  Pain management in social work relates directly to the physical and emotional consequences of pain.

	Required information
	Required Standards on All Applications
	

	
	Presenter credentials are relevant to the presentation.
	Presenter credentials are relevant to the course presentation AT LEAST ONE of education, publication OR practice experience in the subject area, OR social work planning or consultation.

	
	Bibliography references are relevant to the presentation.
	The bibliography consists of at least one reference from the last five years as well as seminal primary source works germane to the course.


NON – PROFIT ORGANIZATION APPLICATION REQUIREMENTS AND FEES
· Course approvals are valid for 12 months from the date the application is received. 
· Courses repeated after that 12 month period must be resubmitted for review and approval. A new approval number will be issued if the program is re-approved.
· Approvals are issued on specific information based on course content, presenter qualifications and including but not limited to length of presentation.  

· Any time a presentation changes in content, or with the presenter(s) or in the presentation length of time, you must resubmit the application for review and approval.

PAYMENT OF FEE DOES NOT GUARANTEE APPROVAL-THIS IS AN APPLICATION FEE-NOT AN APPROVAL FEE
UNLIMITED PROVIDER STATUS
1. Unlimited Provider Non-profit Organization 




$ 800.00

2. Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$ 75.00 per application

3. Post Approvals:







$  50.00 per application

a. Unlimited provider fees are paid annually.  This allows you to submit an unlimited number of applications for review during a twelve month period.  
b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment are received.

c. All fees are non-refundable and are for the review of applications not for the approval of applications.
d. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application is received.

e. Unlimited fees are paid with your first course application. There are no additional fees for subsequent applications during your one year unlimited status unless they are a “rush”, late or post approval application.

ONE DAY PRESENTATION-INDIVIDUAL APPLICATIONS
1. One Day Only Program for Non-profit Organization



$ 175.00 per application
2.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

3.
One Day Only Program - Post approvals (past date) 



$225.00 per application
a. These are one time only fees, the course sponsor may submit one course/workshop per application.

b. The course must be one day or less in length.

c. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

d.
Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” 
date.  The sixty day guideline begins with the date the application and payment are received.

e.
The fees are non-refundable and are for the review of applications not for the approval of applications.

TWO DAY PRESENTATION-INDIVIDUAL APPLICATIONS
1. Two Day Only Program for Non-profit Organization



$ 225.00 per application
2. Each additional day







$  75.00 per day-per 











application
3.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

4.
Two Day Only Program - Post approvals (past date)



$275.00 per application
a. These are one time only fees, the course sponsor may submit one, multiple day (consecutive days) course per application.

b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

c. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application and payment are received.

d. The fees are non-refundable and are for the review of the application not for the approval of application.

CONFERENCE APPLICATIONS NON-PROFIT
1. Conference Application-Non-profit Organization (3-4 Day Conference)
$425.00 

2. Conference Application - Post approvals (3-4 Day Conference)

$475.00

3. Conference Application-Non-profit Organization (5 + Days Conference)
$500.00

4. Conference Application -Post approvals (5 + Days Conference)

$550.00
5.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

a. These are one time only fees, the course sponsor may submit one conference application for review.  

b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

c. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application and payment are received.
d. The fees are non-refundable and are for the review of applications not for the approval of applications.

FOR-PROFIT ORGANIZATION APPLICATION 

REQUIREMENTS AND FEES
· Course approvals are valid for 12 months from the date the application is received.

· Courses repeated after that 12 month period must be resubmitted for review and approval. A new approval number will be issued if the program is re-approved.

· Approvals are issued on specific information based on course content, presenter qualifications and including but not limited to length of presentation.  

· Any time a presentation changes in content, the presenter(s) or presentation length of time, you must resubmit the application for review and approval.

PAYMENT OF FEE DOES NOT GUARANTEE APPROVAL-THIS IS AN APPLICATION FEE-NOT AN APPROVAL FEE
UNLIMITED PROVIDER STATUS
1. Unlimited For-profit Organization





$1600.00
2. Rush Application Fee:


45-15 Days Prior to Presentation
$    50.00 per application







14 Days or less Prior to Presentation
$    75.00 per application

3.
Post Approvals:







$    50.00 per application

a. Unlimited provider fees are paid annually.  This allows you to submit an unlimited number of applications for review during a twelve month period.  
b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

c. All fees are non-refundable and are for the review of applications not for the approval of applications.

d. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application is received.

e. Unlimited fees are paid with your first course application. There are no additional fees for subsequent applications during your one year unlimited status unless they are a “rush”, late or post approval application.

ONE DAY INDIVIDUAL APPLICATIONS
2. One Day Only Program For-profit Organization



$ 350.00 per application
2.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

3.
One Day Only Program - Post approvals (past date) 



$400.00 per application
a. These are one time only fees, the course sponsor may submit one course/workshop per application.

b. The course must be one day or less in length.

c. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

d.
Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” 
date.  The sixty day guideline begins with the date the application and payment are received.

e.
The fees are non-refundable and are for the review of applications not for the approval of applications.

TWO DAY INDIVIDUAL APPLICATIONS
3. Two Day Only Program for For-profit Organization



$ 425.00 per application
4. Each additional day







$  75.00 per day-per 











application
3.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

4.
Two Day Only Program - Post approvals (past date)



$450.00 per application
a. These are one time only fees, the course sponsor may submit one, multiple day (consecutive days) course per application.

b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

c. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application and payment are received.

d. The fees are non-refundable and are for the review of the application not for the approval of application.

CONFERENCE APPLICATIONS FOR-PROFIT
5. Conference Application-For-profit Organization (3-4 Day Conference)
$490.00 

6. Conference Application - Post approvals (3-4 Day Conference)

$540.00

7. Conference Application-For-profit Organization (5 + Days Conference)
$550.00

8. Conference Application -Post approvals (5 + Days Conference)

$600.00
5.
Rush Application Fee:

45-15 Days Prior to Presentation

$  50.00 per application






14 Days or less Prior to Presentation

$  75.00 per application

a. These are one time only fees, the course sponsor may submit one conference application for review.  

b. Course approvals are valid for a twelve month period.  Your twelve months begin with the date your application and payment is received.

c. Course applications should be submitted at least 60 days prior to your presentation date or your “go to print” date.  The sixty day guideline begins with the date the application and payment are received.
d. The fees are non-refundable and are for the review of applications not for the approval of applications.

Additional administrative Fees for All Providers
Course sponsor copy requests of application files:



$50.00 per file
Course sponsor fee for not submitting application and all documentation 
$15.00 per file
as required with 1 copy.





Preparing special course listing reports for providers:


$50.00 per report

Researching lost approval numbers:





$ 5.00 per approval
Researching attendance records:





$10.00 per attendee
· These fees will be invoiced to the contact as listed on the course sponsor application via email
· Application and all documents must be mailed together, do not send in your application until you have all of the required documents.

· Please make sure that you have included one complete original with one complete copy of all application documents.

· Do not email application and then send a duplicate in the mail.

· If you email your application you will need to follow up with the CE Coordinator to make sure that the application packet was received.

· Application must have the total number of hours you are requesting.

You can contact me at:

Robin Mingus

741 N. Cedar St., Suite 100

Lansing, MI 48906

rmingus@nasw-michigan.org


517-487-1548 x17
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